Conference for Food Protection - Committee FINAL Report

Committee Reports are considered DRAFT until acknowledged by Council or accepted by the Executive
Board

ComMmiTTEE NAME: Constitution, Bylaws and Procedures (CBP) Committee

DATE OF FINAL REPORT: January 3, 2018
ComMITTEE ASSIGNMENT: [ Council | X Council 1l O Council 1l X Executive Board
RePORT SuBMITTED BY: John M. Luker, Chair

CoMMITTEE CHARGE(S):

1. Submit recommendations to improve Conference administrative functions through proposals
to amend the Constitution and Bylaws.

2. Review proposed memorandums of understanding and ensure consistency among the
memorandums of understanding, the Conference Procedures manual, the Constitution and
Bylaws and other working documents.

3. Report all recommendations to the Board prior to Council 1l deliberations.
4. Follow the direction of the Board.

Issue: 2016 11-026

Charge: The Conference recommends that the Constitution, Bylaws and Procedures Committee continue work

on assigned charges to:

1. Review the Conference for Food Protection governing documents (Conference for Food Protection
Constitution and Bylaws, Conference Procedures, Conference Biennial Meeting Manual, position
descriptions, conference policies, etc.) to facilitate a merger and conformance of
these documents into a comprehensive "Conference for Food Protection Manual." (Issues 2012- 11-001,
2012-11-004, 2014-11-018 and 2016 11-026)

2. Review Industry constituency on Council I.

3. Report back to the Executive Board; and submit recommendations as Issues at the 2018

Issue: 2016 11-027

Charge: The Conference recommends that new language be incorporated into the current CFP

Commercialism Policy (established 2000) to clarify:

1. The Commercialism Policy covers documents developed through the Conference for Food Protection (CFP)
committee process and CFP intellectual property including the Conference for Food Protection name and/or
logo, and

2. The use of Conference for Food Protection (CFP) name and/or logo for commercial, promotional and/or
endorsement purposes is prohibited by any entity other than the CFP without the express approval of the
CFP Executive Board. Prohibited usage may include, but is not limited to research, press releases, product
promotions, etc.

Issue: 2016 11-029

Charge: Amend the CFP Constitution and Bylaws Article XIV Committees by adding a new subsection in
Section 2 to add the Finance Committee as a standing committee of the Conference and subsequent
renumbering.

COMMITTEE WORK PLAN AND TIMELINE:

1. This committee held an organizational conference call in June 2017. The initial meeting was used to
review charges from the 2016 Biennial Meeting. The call was cut short due to a family emergency of the
Chair and a follow up call was held in July 2017.

2. Some additional charges were assigned to the committee by the Executive Board during its meeting in
August 2017t
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3. The Committee created three work groups to draft Issues that would provide the proposed changes to
the CFP documents to address the charges from the previous Biennial Meeting and those assigned by
the Executive Board.
4. The proposed Issues, Final Report and Committee Roster were submitted to the Executive Board in
January 2018 for review and approval.
5. There were no changes to the work plan and timelines and the committee met all the goals.

CoMMITTEE ACTIVITIES:

1. Dates of committee meetings or conference calls:
e Committee conference calls were held on June, July, and December 2017

2. Overview of committee activities:
e Finalize committee membership - August 2016
e Work on revision of governing documents - December 2017
e Submit Final Report and Draft Issues to Executive Board for Review and Approval - January 2018

3. Charges compLeTED and the rationale for each specific recommendation:

a. Charge 2, Issue 2016 11-027 The CFP Commercialism Policy was amended and approved by
the Executive Board to incorporate all of the changes recommended in this Issue; revised policy
has been posted to the CFP website.

b. Charge 3, Issue 2016-11-029 Article XIV - Committees of the CFP Constitution and Bylaws was
amended by adding a new subsection 3 Finance Committee in Section 2 to recognized a new
standing committee of the Conference.

c. Areview of the current CFP Constitution and Bylaws (2016) by the CBP Committee revealed that
descriptions of the duties for the Nominating and Strategic Planning Committees were missing
from Article XV - Duties of Committees. The Chairs of these standing committees were asked to
submit to the CBP Committee a brief description of the duties and charges for their respective
committees. The CBP reviewed, discussed and approved these descriptions as submitted and
incorporated them into Issues CBP 2 and CBP 3. These Issues were subsequently submitted to
the Executive Board for review and were approved by an e-vote on January 9, 2018.

d. The CFP Executive Board created an ad hoc Publications Committee with the following charges:

1. Clarify CFP Non-commercialism policy and CFP “endorsement” (in publications, committee
outputs, marketing, etc)

2. Determine copyright level of CFP generated documents (public domain or CC-noncommercial
use only)

3. Determine committee role in creation of a publication (including authorship; e.g. get
committee approval early in the process)

4. Determine a CFP “peer review” process for documents to be placed on CFP website or bear
reference to a CFP committee when submitted to a journal and determine when or if a
committee may submit to a journal without CFP review

5. Write draft policy and develop draft guidance document for CFP use

Because of the workload and ongoing nature of the charges, the ad hoc committee
recommended to the Executive Board that a Publications Committee be created as a standing
committee of CFP to undertake the charges identified above. The Executive Board approved this
recommendation at its semi-annual Board Meeting in August, 2017 and instructed the ad hoc
committee to work with the CBP committee to prepare an Issue for submission for consideration
at the 2018 Biennial Meeting. The Chair of the ad hoc committee and the Chair of the CBP
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committee worked together to craft Issue CBP 4. This Issue was reviewed and approved by the
members of the CBP Committee and the Executive Board.

Members of the Executive Board expressed concern that the current Constitution and Bylaws
didn’t include a membership constituent group that accurately reflected the interests of certain
professional associations such as NEHA and NACCHO. The Executive Board asked the CBP
Committee to explore ways to address this concern and prepare an Issue for consideration at the
2018 Biennial Meeting. The resulting efforts of the committee are presented in Issue CBP 5. This
Issue was reviewed and approved by the Executive Board via an e-vote process that ended on
January 3, 2018.

4. Charges INCOMPLETE and to be continued to next biennium:

a. Charge 1, Issue 2016 11-026 Review the Conference for Food Protection governing
documents (Conference for Food Protection Constitution and Bylaws, Conference Procedures,
Conference Biennial Meeting Manual, position descriptions, conference policies, etc.) to facilitate
a merger and conformance of these documents into a comprehensive "Conference for Food
Protection Manual." (Issues 2012- 11-001, 2012-11-004, 2014-11-018 and 2016 11-026)

COMMITTEE REQUESTED ACTION FOR EXECUTIVE BOARD:
00 No requested Executive Board action at this time; all committee requests and recommendations
are included as an Issue submittal.

LISTING OF CFP ISSUES TO BE SUBMITTED BY COMMITTEE:

1.

Issue #1: Report - Constitution, Bylaws, and Procedures (CBP) Committee The
Constitution, Bylaws and Procedures Committee requests the acknowledgment of
the final committee report and to recognize the committee members for their
work. (This committee is a standing committee and will continue its work for the
next biennium on completing the charges specified in Issue 2016 11-026 Review
the Conference for Food Protection governing documents (Conference for Food
Protection Constitution and Bylaws, Conference Procedures, Conference Biennial
Meeting Manual, position descriptions, conference policies, etc.) to facilitate a
merger and conformance of these documents into a comprehensive "Conference
for Food Protection Manual." (Issues 2012- 11-001, 2012-11-004, 2014-11-018 and
2016 11-026).

List of content documents submitted as attachments with this Issue:

2.

(1) CBP Final Report - January 3, 2018 - Attachment |
(2) Committee Member Roster - Attachment Il

Issue #2: CBP 2 - Modify the Constitution and Bylaws, Article XV, section _
(sections to be renumbered accordingly) to add duties and charges to the
Constitution and Bylaws for the Nominating Committee, a standing committee.

Issue #3: CPB 3 - Modify the Constitution and Bylaws, Article XV, section __
(sections to be renumbered accordingly) to add duties and charges to the
Constitution and Bylaws for the Strategic Planning Committee, a standing
committee.

4. Issue#4: CBP 4 - Add to the Constitution and Bylaws, Article XIV, Section 2, Subsection 11
- to identify the Publications Committee as a Standing Committee. Also, modify Article XV,
section __ (sections to be renumbered accordingly) to add duties and charges to the
Constitution and Bylaws for the Publication Committee, a standing committee.
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5. Issue#5: CBP 5 - An amendment to Article Ill, Section V, Subsection 1 of the Conference
for Food Protection Constitution and Bylaws to add “Regulatory Support” as a
membership constituency
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2018 Constitution, Bylaws and Procedures Committee Roster

Last Name ;iarrsnte Fg:aitiir(l)l\?lember) Constituency Employer City State | Telephone | Email

Luker John Chair State Regulatory New York Departmentof | ajpany NY 518.457.5382 | john.luker@agriculture.ny.gov
Agriculture

Hardister Bill Member Local Regulatory Mecklenburg Co. HD Charlotte NC 704.336.5533 bill.hardister@mecklenburgcountync.gov

Everly Vicki Member Local Regulatory ﬁg‘;lﬁf Berkeley Env Berkeley CA | 5105010417 | vickieverly2@gmail.com

Watts Debbie Member Local Regulatory Tulsa Health Department | Tulsa OK 918.595.4305 dwatts@tulsa-health.org

Bacon Brenda Member Retail Food Industry | Harris Teeter Matthews NC 704.844.4443 bbacon@harristeeter.com

Zameska George Member gﬁgg;?thStfy Paster Training Gilbertsville PA 610.970.1776 george.zameska@pastertraining.com

Bussiere Vanessa Member Industry Starbucks Coffee Seattle WA 206.318.8294 Vanessa_B@comcast.net

Follett Danny Member Support Above Training, Inc. Orem ut 801.995.9641 dfollett@abovetraining.com

Quam Susan Member gﬁg(;;rrlthStry XV‘Sizgglnsin Restaurant Madison Wi 608.270.9950 squam@uwirestaurant.org

Glenda Lewis FDA Consultant Federal Regulatory | FDA College Park | MD 240.402.2150 glenda.lewis@fda.hhs.gov

Liggans Girvan FDA Consultant Federal Regulatory FDA College Park MD 301.436.2937 girvan.liggans@fda.hhs.gov

Krzyzanowski | Rebecca Member State Regulatory 'Ii\\/lgi(;if::igﬁlgrgepartment of Roscommon Mi 517.719.7919 krzyzanowskir@michigan.gov

Barney Rick Member Food Industry Southeastern Growers Jacksonville FL 813.857.7122 rickbarney@segrowers.com

Sanchez Angela Member Food Industry CKE Restaurants Inc. Ontario CA 714.254.4556 asanchez@ckr.com




